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Internship Application

Name: ______________________________________________________________Social Security #  __/____/____


First

Middle Initial

Last

Current Address: 

______________________________________________________________________________________________

Street






City


State

Zip
Permanent Address (if different than current):

______________________________________________________________________________________________

Street






City


State

Zip
Home Phone:




Cell Phone:

______________________


______________________

Email:

______________________

Current (or most recent) school, college or university:

Name






City


State

Zip
Current Degree Sought:

______________________

Current Major:

______________________

Date Degree Expected:

______________________

Degrees already held (if any), high school, college or university, and date conferred:

Degre


School







Date Conferred

Degre


School







Date Conferred
Degre


School







Date Conferred
Computer Experience:

Photoshop




InDesign




Other

References (provide two – three people who have worked with you and speak about your qualifications, may not be family or friends)

Name





Relationship



Telephone Number



Name





Relationship



Telephone Number



Name





Relationship



Telephone Number




Internship Description

Description:

Design, Marketing, PR Internship at TraillWorks: Studio, Gallery and Lesson Space. Interns will work on a variety of projects including newsletter design, writing and publication, print mailings, press release writing and submission to media contacts, and be responsible for the creation of a professional press packet for the Wedding Cake Portraits sub-brand of TraillWorks.

Eligibility:

Open to students entering 12th grade, college/university students, or recent college graduates. TraillWorks is looking for a responsible, diligent, creative and intelligent candidate with strong writing, design, computer and interpersonal skills. A working knowledge of Adobe InDesign and Photoshop are a must, along with a genuine interest in a career in fine art or graphic design, art history, gallery work, or teaching art. 

Responsibilities*:

1. Graphic Design and Layout for Newsletters

2. Creating Content for Newsletters

3. Press Release Writing and Submission / Follow up with Media 

4. Handling Sales / Dealing with Customers

5. Mailings

6. Data Entry 

7. Filing / Answering Phone

*Subject to change.

Duration of Internship:

Interns are required to complete a minimum of sixteen hours per week, starting on or about May 24th ending on August 20th.  Schedules will be determined upon notification of internship. Internships can be extended based on the interns’ success and availability.

General Information:


These are unpaid internships with a possibility of part-time employment in the future, dependent on the success of the intern and circumstances at TraillWorks. Dependent on your school’s internship structure this may count towards credit. Subject to individual schools’ policies. 

Application Process:

DEADLINE: May 15, 2010

Applicants will be called to schedule an in-person interview. In situations where this is not possible, a phone interview will be arranged. Only accepted candidates will be phoned. 

Please submit the following:

· Completed Application

· Resume

· High School or College Transcript 
via email, jennie@traillworks.com, in person or via mail to the following address:

TraillWorks

214 Spring Street 1st Floor

Newton, NJ 07860






973-383-1307 | 214 Spring Street 1st Floor, Newton, NJ 07860 | jennie@traillworks.com

www.traillworks.com


